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Honorable Edwin Vfillits, 

' 

Chairman, Board of Management, U#8# Gov’t. Exhibit, 
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World’s Columbian Exposition. 

Vv 1 &i‘ 

Sir: ’ 
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TM S office desires that all vouchers transmitted to this 
Department, through your Board, for settlement, from the appropri¬ 
ation: “Expenses, Government Board of Control, World’s Columbian 

• ' A 

Exposition" shall contain a concise statement setting forth what 
use is to be made of the articles or materials purchased, together 


with such additional information as will show to any one not fa¬ 
miliar with the work of your Board, the necessity for such expen- 
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ditures. The bare statement upon vouchers representing the pur¬ 
chase of a miscellaneous collection of articles and materials, 
that the same are to be used in connection with a certain exhibit, 
is not sufficient. The Department does not desire this informa- 
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tion for the purpose of supervising purchases by the various De- 
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partments, or of interposing unnecessary obstacles to the trans- 
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tion of the business connected therewith, but in order that 


every voucher may show on its face such information as will be a 
complete explanation of the necessity and character of the expen¬ 


ditures# 
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The information called for above is additional to that here- 
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tofore required, and all vouchers representing expenditures for 


i. 
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V V, 


exhibits must show, by the .signature of the Head of a Department, 
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pr his duly authorised representative, that the articles or ma- 
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terials embraced therein were designated by him. The vouchers 
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will also bear the certificate and approval of the Chairman of the 
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Board, in accordance with the present practice. 
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Respectfully yours, 



CHARLES FOSTER, 
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Board of Management 
U. S. Government Exhibits, 
World*s Columbian Exposition. 
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V/ashington, D. C. 23 Fob., 189 
REQUUaf.lENTS FOR THE OFFICIAL CATALOGUE. 

This Board having boon officially informed that one 




volume of the Official Catalogue will bo devoted to the articles 

.exhibited by the Government of the United States in pursuance of 

the law creating this Board and prescribing its functions, it is 

desired that the following rules be observed in the preparation of 

matter contributed from the several branches of the Government for 
this volume. 


_ 1st. Each of the ten branches represented on this 

Lourd will be treated as a division by itself. 

« 

i + 

2nd. Sub-divisions may be made by bureaus, divisions 

or sections ao one option of the Representative- in accordance with 

uhe nature of the contribution from the branches or sub-branches of 
ui ie o-ovomment. 


o t 

^ra 


- Ehe articles exhibited should be arranged al¬ 
phabetically under the divisional or sub-divisional (as the ease- 
maj- boj heads-—ohe names only of the articles being stated, in as 

few .words as will serve to identify them, and without descriptive 
utautoiu^ - * 1 
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4th. . Ty/o copies should be forwarded 
as possible, and not later than the first 


to this office 
of March. 


•y • • # 

3th. I!o attention need be paid to the classification 

by Departments, Groups and.Classes # of the Exposition at laivro; 
out. in respect to the more important features of the Government 
exhibit the attention of this office should be called to the rroup 
cjid class under which. they would fall if exhibited in other build¬ 
ings: and an effort will be made to secure a reference thereto bv- 
looonotes in ohe otnor volumes of the official catalogue. 


by authority of the Board, 

F. T. Bickford 


Secretary & Executive Officer. 
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tho shipment of exhibits,- is respectfully ireorr; ed to tin 
l : cpre s 9ntativo s of the sovoral Departments* 
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!• Boxes to bo carefully packed; lids to bo secured 
> (not.nails); shipping.labels to be -securely fastened 
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, j!screws 

upon each of two adjacent sides of each package. A list of the 
contents of the box to be attached, to the ,inside of tho cover in 
each case, for reference and guidance in re-packing 
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II. The packages to be 
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initial of the Department, as follows:- 
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[Abstract:] Copy of a letter to the Hon. Edwin Willits... 

Treasury Department, 

Office of the Secretary, 

Washington, D.C., 

February 7, 1893 

(COPY.) 

Honorable Edwin Willits, 

Chairman, Board of Management, U.S. Gov’t Exhibit, 
World’s Columbian Exposition. 

Sir: 


This office desires that all vouchers transmitted to this Department, through your Board, 
for settlement, from the appropriation: “Expenses, Government Board of Control, World’s 
Columbian Exposition” shall contain a concise statement setting forth what use is to be made of 
the articles or materials purchased, together with such additional information as will show to any 
one not familiar with the work of your Board, the necessity for such expenditures. The bare 
statement upon vouchers representing the purchase of a miscellaneous collection of articles and 
materials, that the same are to be used in connection with a certain exhibit, is not sufficient. The 
Department does not desire this information for the purpose of supervising purchases by the 
various Departments, or of interposing unnecessary obstacles to the transaction of the business 
connected therewith, but in order that every voucher may show on its face such information as 
will be a complete explanation of the necessity and character of the expenditures. 

The information called for above is additional to that heretofore required, and all 
vouchers representing expenditures for exhibits must show, by the signature of the Head of a 
Department, or his duly authorized representative, that the articles or materials embraced therein 
were designated by him. The vouchers will also bear the certificate and approval of the Chairman 
of the Board, in accordance with the present practice. 

Respectfully yours, 

(Signed) Charles Foster, 

Secretary. 
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(Copy) 

Ex. No. 1. 

Board of Management 
U.S. Government Exhibits, 

World’s Columbian Exposition. 

-oOo- 

Washington, D.C. 

February 23, 1893 

Requirements for the Official Catalogue. 

This Board having been officially informed that one volume of the Official Catalogue 
will be devoted to the articles exhibited by the Government of the United States in pursuance of 
the law creating this Board and prescribing its functions, it is desired that the following rules be 
observed in the preparation of matter contributed from the several branches of the Government 
for this volume. 

1st. Each of the ten branches represented on this Board will be treated as a division by 

itself. 


2nd. Sub-divisions may be made by bureaus, division or sections at the option of the 
Representative in accordance with the nature of the contribution from the branches or sub¬ 
branches of the Government. 

3rd. The articles exhibited should be arranged alphabetically under the divisional or 
sub-divisional (as the case may be) heads - the name sonly of the articles being stated, in as few 
words as will serve to identify them, and without descriptive matter. 

4th. Two copies should be forwarded to this office as early as possible, and not later 
than the first of March. 

5th. No attention need be paid to the classification by “Departments, Groups and 
Classes” of the Exposition at large; but in respect to the more important features of the 
Government exhibit the attention of this office should be called to the group and class under 
which they would fall if exhibited in other buildings: and an effort will be made to secure a 
reference thereto by footnotes in the other volumes of the official catalogue. 

By authority of the Board, 

F.T. Bickford 


Secretary & Executive Officer. 
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Ex-No. 2. 

World’s Columbian Exposition. 

Board of Management of the United States Government Exhibit. 

Shipment of Exhibits. 

The adoption of the following rules relating to the shipment of exhibits, is respectfully 

recommended to the Representative of the several Departments. 

I. Boxes to be carefully packed; lids to be secured with screws (not nails); shipping 
labels to be securely fastened upon each of two adjacent sides of each package. A 
list of the contents of the box to be attached to the inside of the cover in each case, 
for reference and guidance in re-packing the exhibit. 

II. The packages to be numbered serially with marking brush or stencil upon the 
outside; the number to be preceded by the initial of the Department, as follows: - 

A — for Agriculture. 

S —- “ State. 

T — “ Treasury. 

W —- “ War. 

N —- “ Navy. 

P — “ Post Office. 

I — “ Interior. 

J — “ Justice. 

M — “ National Museum. 

F — “ Fish Commission. 

III. Shipments to be invoiced to Captain J. Frederic Aytoun, Local Agent; the invoice 
to be mailed in duplicate to him when the shipments are made. 

IV. Bills of Lading to be made in duplicate in accordance with instructions on the 
back of the form; the original to be delivered to the carrier at the time of 
shipment, and the duplicate to be sent at the same time to Captain Aytoun. They 
must show the precise routes by which shipments are to be transported, specifying 
each carrier, so that exhibits may be returned free by the same route. These routes 
should be. Entered on the margin of the Bill of Lading on the space marked this 
“Via 

V. Shipments should be made by “freight” (not “express”) and by the car load, 
whenever practicable, for the sake of economy in charges, and in the labor of 
handling. 

Blank forms - Invoices, Bills of Lading and Shipping Labels will be prepared as 

soon as possible, and may then be had upon application to the Secretary of the Board. 
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Rates will be the same as to other exhibitors - namely, full rates one way with no 
charge for return of exhibits. 

Shipments may begin as soon as the building is finished; and it is recommended 
that the last shipment be made so as to arrive before the 31st of March, 1893; 
immediately after which date the authorities desire to remove our siding, and complete 
the landscape effects. 

The “terminal charges” of six cents per hundred pounds cover the cost of handling 
exhibits in Chicago, and placing them upon the designated area. 

Respectfully, 

(Signed) John F. Rodgers, 

Captain U.S.A. 

In Charge of Transportation. 



